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TRINITY COLLEGE VISION STATEMENT 2011 - 2015  
 
Trinity College is a Catholic community committed to making Jesus known and loved in the Marist 

way.  Our vision is to provide a caring, contemporary, learning environment which nurtures the 

spiritual, intellectual, social, cultural and physical potential of the young people in our care.  

 

TRINITY COLLEGE MISSION STATEMENT 2011 - 2015  
 
Trinity College, inspired by our motto óIn God we Trustô,  is a Catholic learning community where the 

values inherent in the Gospel of Jesus Christ are promoted and nurtured through the Marist traditions 

of simplicity, family, presence, love of work and in the way of Mary.   

Trinity College: 

 

¶ guides the spiritual growth and social development of students by encouraging prayer and 

worship, self-discipline and integrity.  

 

¶ provides students with a diverse range of educational opportunities while instilling a love of 

effort that leads to self - fulfilment.  

 

¶ promotes Christian values through religious, academic, sporting and cultural pursuits 

challenging students to demonstrate a lifelong concern for others and the environment.   
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1. OUR SCHOOL 
 
Trinity College is a Catholic Co-educational Secondary College administered by Brisbane Catholic 

Education.  The school population is about 870 students with approximately 165 students in each of 

Years 11 and 12.  The College draws its students mainly from the regions of Beenleigh, Beaudesert, 

Loganholme, Kingston, Woodridge, Browns Plains, Jimboomba, Ormeau, Windaroo, Mt Warren Park 

and surrounding areas. 

 

The College opened in 1982 and in the first six years of its life a group of Marist Brothers lived in 

community at the College and taught at the school.  The Principal was a Marist Brother.  The Sisters 

of St Joseph were also prominent in the early formative years of the College.  Hopefully still today the 

actions of the staff and the relationships among the Trinity community are in keeping with the 

charisms of these two great religious orders.   

 

Trinity College seeks to be a community of believers where Gospel values are experienced and 

developed.  Recognising our Marist traditions, the College reflects the mission of the Catholic Church 

in which faith, culture and life are all brought into harmony within a mutually supportive 

environment.  In recent years staff and students of the College have worked to develop a better 

understanding of and living the Marist Charisms:  Presence, Simplicity, Family Spirit, Love of Work 

and In the Way of Mary.  These underpin all the work we do in guiding and supporting our students.  

In 1999 and 2000 the staff of the College sought to improve our behaviour management processes and 

much time was spent in examining our mission, vision, underlying philosophy, processes, 

relationships and practices.  The Responsible Thinking Process, RTP, seemed to mesh well with our 

vision, mission and Marist heritage.  Thus in July 2001 RTP was introduced to the College. 

 

Trinity College provides students with a foundation of lifelong growth in the spiritual, intellectual, 

physical, social and emotional areas.  It is envisaged that this growth will result in a continuing 

personal commitment to Jesus Christ, His values, and active participation in parish life and the wider 

community. 

 

Trinity College develops within studentsô self-discipline, initiative, integrity and self-esteem.  The 

College offers a broad based education which is responsive to the needs of students in the academic, 

cultural and vocational fields, thus providing them with the essential life skills required for our 

contemporary society.  In order that they attain their potential, all students will be considered 

equitably and individually.  RTP, Learning Support in the curriculum and the College Counselling 

services provide complementary support mechanisms to students to enable each young person to 

reach their potential. 

 

Trinity College strives to spread Christian hope in todayôs society through community participation 

and the celebration of Gospel values.  Students will be challenged to show concern for both the social 

and environmental issues of our world, and to develop a lifelong spirit of enquiry. 

 

Trinity College is founded on the person of Jesus Christ and enlivened by the Gospel.  

We are committed to the development of schools which embraces the example of Jesus and the 

teaching of the Gospel, especially in relation to faith, hope, love, forgiveness, justice, compassion and 

freedom.  

 

We show this through:  

 

¶ practical expression of the Gospel message within and beyond their communities  

¶ our care for those within the school community, especially the most vulnerable  

¶ the extent to which students experience school as a place of hope and promise for their future.  
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Our schools is committed to the development of the whole person and the development of Catholic 

schools which:  

¶ provide loving, caring and secure environments  

¶ recognise the individuality and dignity of each student  

¶ foster life-giving relationships within the school community.  

Trinity College reflects this in:  

¶ the way in which we foster the dignity, self-esteem and integrity of each person  

¶ the quality of relationships within the school and the pastoral care of each person  

¶ the recognition given to the variety of learning styles of students  

¶ promoting inclusive practices related to race, socio-economic circumstances,  culture, gender, 

religion, physical and cognitive abilities and mental health.  

In each case, our support for students is grounded in a faith-centred environment which:  

¶ honours the dignity and uniqueness of students and enhances their formation as disciples of 

Jesus Christ  

¶ values the conscientious and collaborative efforts of students, parents and staff  involved in 

the learning process in their school communities  

¶ communicates our Catholic faith throughout the learning process, through prayer,  reflection, 

connectedness and the celebration of the giftedness of the students and  staff in our schools  

¶ cares for the individuality and sacredness of human life  

¶ promotes an inclusive community.  

Each day we welcome students into Trinity College to witness Jesusô call to stewardship.  

Our focus as educators is to implement effective learning and teaching strategies that are  

based on a professional understanding of child development and pedagogy. Our philosophy of 

inclusion is grounded in certain essential core beliefs about student learning for all students.  

 

WE BELIEVE THAT:  

¶ All students should have an opportunity to learn to live and to contribute as responsible 

members of a society  

¶ All students have a right to opportunities for learning and growth appropriate to their needs 

and gifts  

¶ Students who have exceptional needs are more like other students than they are different  

¶ An attitude of welcome acceptance and celebration of individual differences and unique gifts 

is to be encouraged and supported among students, parents and staff  

¶ All students have the right to be treated with dignity.  
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1.1 Vision for Pastoral Care at Trinity College  
 

Pastoral Care and subsequent Student Behaviour Support Policy at Trinity College comes under the 

umbrella of Brisbane Catholic Education (BCE) Student Behaviour Support ï  

Regulations and Guidelines (2008)  

 

Two aspects of Pastoral Care at Trinity College are considered within this document:   

Student Behaviour Support and Anti-Bullying.  

 

 

 

 

 

Anti-bullying 

Programme 

Schoolôs 

Pastoral 

Programme 

Student 

Behaviour 

Support 

Curriculum 

Syllabuses ï 

SOSE/HPE/RE 

Social Justice 

Practices 

Personal & 

Social 

Development 
Guidelines 

Campus 

Ministry 

1.2 Context Considerations   
 

While support for students has always been the focus of Catholic schools, rapid and complex social 

changes are resulting in substantial uncertainty, insecurity and stress for families, in the community at 

large and among students at school.  

 

Life outside the school gate inevitably affects and influences the individual responses for students within 

our schools. Figure 1, which is taken from the BCE document, is a conceptual framework for considering 

these influences and the relationships between external and internal community factors on behaviour.  

 
Figure 1: Influences on Behaviour in Schools Framework 

 

A systematic review of how theories explain learning behaviour in school contexts. 

Powell, S. and Tod, J. (2004). 

Figure 1  

 
Irrespective of individual family or neighbourhood characteristics, all students are valued members of our 

Trinity College community. We are committed to maximising opportunities to provide the most enabling 

environments for our students.  

 

In order to achieve this goal Trinity College provides high-quality student support. Our vision for Student 

Behaviour Support is derived from the Mission Statement, where an emphasis on personal and spiritual 

growth is promoted within a supportive school environment.  

 

In addition, this support is achieved through a well-constructed and implemented Student Behaviour 

Support Policy, underpinned by Brisbane Catholic Educationôs Student Behaviour Support Policy and 

Student Behaviour Support Regulations and Guidelines.  

  

Pastoral Care at Trinity College 
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2. CODE OF EXPECTED STUDENT BEHAVIOUR  
 

As members of the Trinity College Community students commit to:  

¶ Show care and concern for ourselves and others through enjoying relationships that are 

courteous, just and respectful  

¶ Moving, working, learning and playing safely  

¶ Actively learning and assisting others with their learning  

¶ Communicating justly  

¶ Respecting our own and otherôs property and College property and environment  

These expectations are contained in the College planner and all College publications that deal with 

this area.  

 

An effective behaviour support programme was formulated after consultation with the Trinity College 

community. The programme or classroom discipline process must treat students who act 

inappropriately in a non-punitive and non-controlling manner, i.e. with understanding, respect and 

patience. With these as our guiding principles, considerable research was undertaken to formulate a 

whole-school approach to student behaviour management. After consideration of a range of options, it 

was decided to adopt the Responsible  

Thinking Process (RTP).  

 

The RTP is a program devised by Ed Ford based on Perceptual Control Theory. Through this process 

students are taught to monitor their own behaviour by taking responsibility for what they do. Rather 

than telling students what to do where the teacher does the thinking, why not ask the student what 

they are doing in relation to the rules or standards? That means teaching students how to think on their 

own and create their own effective plans rather than someone else doing the thinking for them. 

Everyone at Trinity College that is Leadership Team, teachers and students, should be held 

accountable for respecting the rights of others. Students have to be taught this skill. Punishment and 

rewards do not teach people to think; they are only a method of control. This is how the Responsible 

Thinking Process works.  

 

The RTP is the framework for student behaviour management and sits within the Collegeôs  

 

The Responsible Thinking Process (RTP) has the basic rules of:  

 

(a) Do the right thing  

(b) Say the right thing  

(c) Bring the right thing  

 

In cases of inappropriate behaviour, the Responsible Thinking Process utilises a series of questions 

where the student responds to and identifies their behaviour. It is important that teachers clearly 

articulate the eventual outcome of the process and that students óchooseô that outcome.  

 

In this document and College literature some behaviours, are referred to as óautomaticsô. In these 

instances, we consider the inappropriate behaviour significant enough whereby the student is 

automatically sent to the Responsible Thinking Classroom (RTC).  

 

Once a student has spent time at the RTC, a further significant element of the RTP is the requirement 

for student and teacher to talk and negotiate conditions for the student to return to class. The 

negotiation process is important where the student is able to acknowledge their inappropriate 

behaviour and the teacher can set expectations for the future.  

 

Further reading on the RTP is available at http://www.responsiblethinking.com/index.htm.  

 

Resources are also available in the College Library and the Responsible Thinking Classroom.  
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3. EXPECTATIONS   
 

STUDENTS 

COMMITMENT  STUDENT RIGHTS TO STUDENT RESPONSIBILITIES  TO 

 

To care for 

yourself and 

others 

¶ To be treated with courtesy 

and respect 

¶ To be free from violence, 

discrimination, intimidation, 

bullying and harassment from 

other members of the school 

community, be it physical, 

emotional or cyber. 

¶ To have legitimate problems 

listened to and acted upon 

justly 

¶ To treat others with courtesy and 

respect 

¶ To take care of themselves, by not 

engaging in at-risk behaviours e.g. use 

of alcohol, tobacco or illegal drugs and 

by taking care of others 

¶ To refrain from using violence of any 

sort (e.g. physical, verbal, 

psychological) 

¶ To refrain from bullying, intimidating 

or harassing others (including through 

media) in line with the College Anti-

Bullying Policy 

¶ To observe the College Uniform Code 

¶ To respect the characteristics and 

uniqueness of each studentôs family 

background and origins 

To act safely ¶ To be provided with   facilities 

and equipment that are safe 

and free from hazard 

¶ To be provided by parents, 

with safety equipment 

including hats, sunscreen and 

bike helmets 

¶ To have safety rules clearly 

explained and carried out 

¶ To be instructed in evacuation 

and emergency procedures 

 

¶ To listen to safety directions and 

follow them immediately 

¶ To move around the school sensibly, 

quietly and in an orderly manner 

¶ To follow directions promptly and 

cooperate fully during evacuation and 

emergency procedures 

¶ To wait safely at bus stops, train 

stations 

¶ To obey out of bounds rules 

¶ Have appropriate approval to leave the 

College grounds (from the Pastoral 

Co-ordinator or Leadership)  

¶ To drive safely and obey school 

driving rules and protocols 

¶ To report and intervene to prevent 

physical, emotional or cyber bullying 

or serious inappropriate behaviour 
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To actively learn ¶ To be provided with a variety 

of learning experiences and 

opportunities 

¶ To learn with minimal 

disruption in an environment 

conducive to learning 

¶ To have the opportunity to be 

listened to 

¶ To be offered necessary 

assistance with learning 

¶ To learn at an appropriate level 

which meets your needs 

¶ To know that there is a clearly 

stated and consistently 

implemented College 

Assessment Policy 

¶ To participate fully in learning 

activities and experiences (curricular 

and extra-curricular) 

¶ To refrain from being disruptive 

¶ To listen attentively 

¶ To assist in creating an environment 

conducive to learning 

¶ To make a genuine effort to learn in all 

classes 

¶ To be prepared for all lessons 

¶ To be punctual and attend all lessons 

¶ To complete all assessment tasks  and 

homework on time and to the best of 

your ability 

¶ To ensure that students use computers 

that supports learning and satisfies the 

conditions of use stated in the student 

computer use agreement form. 

To communicate 

justly 
¶ To be listened to 

¶ To have a chance to speak 

¶ To be spoken to with courtesy 

¶ To listen to others 

¶ To refrain from interrupting while 

others are speaking 

¶ To keep planner up to date 

¶ To take home school correspondence 

¶ To demonstrate care and sensitivity in 

representing others in all forms of 

communication 

To respect 

property 

¶ To be provided with a safe and 

accessible place to store personal 

property and equipment e.g. 

locker 

¶ To expect that your property and 

equipment will be well cared for 

¶  To work, learn and play in a 

clean and tidy environment 

¶ To be provided with 

materials/resources necessary to 

assist in maintaining the school 

environment in this way (e.g. 

bins, cleaning equipment) 

¶ To take care of own and others property 

and equipment be it either physical , 

intellectual or digital 

¶ To assist in maintaining a clean and tidy 

working, learning and playing environment 

¶ To refrain from bringing 

inappropriate/undesirable property or 

equipment to school e.g. computer 

software 

¶ To report possession of this type of 

property or equipment 

¶ To report vandalism of College or student 

property 

¶ To report damaged or vandalised student 

or school property including College 

computer equipment 
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STAFF EXPECTATIONS  
 

Staff rights and responsibilities in supporting student behaviour, and more broadly employee conduct, 

are stipulated in the BCE Code of Conduct October 2008.  In particular, teacher shave a responsibility 

to commit to the religious and social values of our Catholic tradition in supporting student behaviour. 

 

Below are some examples of staff commitments to supporting student behaviour in our Collegeôs 

context. 

 

COMMITMENT  STAFF RIGHTS STAFF RESPONSIBILITIE S 

 

To care for 

yourself and others 
¶ To be treated with courtesy and 

respect 

¶ To be free from violence, 

intimidation, bullying and 

harassment from other 

members of the school 

community 

¶ To have legitimate problems 

listened to and acted upon 

justly 

¶ To be informed of issues 

affecting students after due 

consideration for privacy and 

confidentiality  

¶ To treat others with courtesy, 

justice and respect 

¶ To refrain from using violence of 

any sort (e.g. physical, verbal, 

psychological) 

¶ To refrain from bullying, or 

harassing students 

¶ To maintain professional 

boundaries and appropriate student 

interactions 

¶ To respect the characteristics and 

uniqueness of each studentôs family 

background 

¶ To respect privacy and 

confidentiality and to follow Child 

Protection procedures 

¶ To dress appropriately for their 

professional role 

To Promote Safety ¶ To be provided with necessary 

safety equipment for students 

¶ To be provided with 

opportunities to discuss and 

implement procedures for 

following WH&S regulations 

and student safety 

¶ To be provided with 

opportunities to discuss, set in 

place and practise evacuation 

and emergency procedures 

¶ To have safety directions 

followed immediately by 

students 

¶ To explain and consistently assist 

with the carrying out of safety rules 

and procedures 

¶ To model the wearing of safety 

equipment e.g. caps, shoes etc. 

¶ To ensure students wear safety 

equipment including caps when 

required. 

¶ To follow WH&S regulation and 

safety rules. 

¶ To have a clear understanding of 

what to do in an evacuation and 

emergency situation 

¶ To participate in discussions, as 

required, for deciding safety rules 

and procedures 

¶ To fulfil duty of care obligations by 

being on time to class and 

supervising actively 
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To actively 

learn 
¶ To be offered opportunities for 

professional development 

¶ To conduct classroom learning 

with minimal disruption 

¶ To be provided with opportunities 

to take part in the development 

and regular review of the College 

Student Behaviour Support Policy  

¶ To be given appropriate support 

with the behaviour management 

of disruptive students 

¶ To initiate a variety of learning 

activities and opportunities 

¶ To assist in creating an environment 

conducive to learning  

¶ To keep up to date with current 

curriculum developments and 

behaviour management strategies 

¶ To actively seek assistance with the 

behaviour management of 

persistently disruptive students 

¶ To provide or organise the provision 

of necessary support with learning 

¶ To implement the College Student 

Behaviour Support Policy and the 

RTP 

To communicate 

justly 
¶ To be listened to 

¶ To be spoken to respectfully 

 

¶ To develop effective partnerships 

with students and parents through 

the RTP process, Parent/Teacher 

interviews, Student Planner and 

other channels of communication 

¶ To communicate rules, regulations 

and procedures that affect students 

and parents 

¶ To negotiate constructively to 

achieve best outcomes 

¶ To respect students right of inquiry 

To respect 

property 
¶ To be provided with a safe and 

accessible place to store personal 

property and equipment e.g. 

cupboard, draw 

¶ To expect that their property and 

¶ equipment will be well cared for 

and will not be damaged 

¶ To be provided with 

materials/resources necessary to 

assist in maintaining the school 

environment in this way (e.g. 

bins, cleaning  equipment) 

¶ To protect student and school 

property through requesting 

maintenance  

¶ To assist students in maintaining a 

clean and tidy work environment 
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PARENT/CAREGIVER EXPECTATIONS  
 

COMMITMENT  PARENT/CARGIVER  RIGHTS PARENT/CAREGIVER  

RESPONSIBILITIES  

To care for child 

and school 
¶ To be treated with courtesy and 

respect. 

¶ To be free form violence, 

intimidation, bullying and 

harassment from other members of 

the school community. 

¶ To have College related problems 

listened to and acted upon justly. 

¶ To be informed of any serious 

breach of the College rules by their 

child. 

¶ To treat others with courtesy, 

justice and respect 

¶ To refrain from using violence of 

any sort(e.g. physical, verbal, 

psychological) 

¶ To acknowledge receipt of 

information when required; make 

contact with the school if 

necessary and support any 

actions taken 

¶ To ensure that child adheres to 

the College uniform Code 

To promote safety ¶ To be provided with facilities and 

equipment that are safe and free 

from hazard 

¶ For their children to be provided 

with necessary safety equipment 

¶ To support the school in 

expecting students to follow 

safety rules 

¶ To provide children with 

appropriate safety equipment, 

including aprons, hats, sunscreen 

To encourage and 

support learning 
¶ To expect that the college will 

provide an environment conducive 

to learning  

¶ To expect that their child will be 

offered necessary assistance with 

learning 

¶ To expect that their children will 

be offered learning opportunities 

appropriate to their level of ability 

¶ To expect that children who 

choose to be disruptive will be 

provided with opportunities to 

change/grow 

¶ To have curriculum and behaviour 

management initiatives clearly 

explained 

¶ To participate in learning 

opportunities provided by the 

College 

¶ To support the College in the 

management of disruptive 

students 

¶ To support the College in the 

implementation of learning 

experiences generally and 

individual programs specifically 

¶ To provide information about 

children or circumstances, that 

may impact on learning, to the 

College 

¶ To ensure their child attend 

school and is punctual and is 

equipped for class 
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To communicate 

justly 
¶ To be listened to  

¶ To be spoken to respectfully 

¶ To expect family privacy is 

respected and that information is 

treated with an appropriate level of 

confidentiality 

¶ To acknowledge parentsô rights to 

enquiry, consultation and 

information in regards to their 

children 

¶ To respond in a timely manner to 

parent enquiries 

¶ To consistently model 

appropriate communication 

procedures/conventions during 

interactions with students, other 

staff and parent/caregivers 

¶ Open and honest communication 

of significant events that affect 

the childôs health, safety or 

capacity to learn. 

To respect property ¶ For their children to be provided 

with a safe and accessible place to 

store personal property and 

equipment 

¶ To expect that their childôs 

property and equipment will be 

well cared for and wonôt be 

damaged 

¶ To expect that their child learns in 

a clean and tidy environment 

¶ To expect that the College will 

provide materials/resources 

necessary to assist in maintaining 

the school environment in this way 

(e.g. bins, cleaning equipment) 

¶ To ensure that their child takes 

care of their own and others 

property and equipment 

¶ To assist in maintaining a clean 

and tidy working, learning and 

playing environment 

¶ To ensure that their child does 

not bring 

inappropriate/undesirable 

property or equipment to school 

¶ To report possession of this type 

of property or equipment 

¶ To report damaged school 

property in a timely manner e.g. 

1:1 computing devices 
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4. THE ROLE OF THE TEAHER IN SUPPORTING STUDENT 
BEHAVIOUR 

 

Behaviours to be dealt with by Classroom / Duty Teacher 

 
COMMITMENT  BEHAVIOUR  SUPPORT MECHANISM  

 

To care for yourself 

and others 
¶ Interference with peaceful 

enjoyment of playground. 

¶ Interference with another person 

¶ Interference with anotherôs property 

¶ Disrupting by failing to follow 

teacherôs instruction 

¶ Defiant or rude attitude 

¶ Putting others down 

¶ Calling out to others unnecessarily 

¶ Moving around unnecessarily during 

class time 

¶ Failure to have planner signed when 

exiting class 

¶ Incorrect uniform 

 

¶ RTP  

¶ Returns to classroom 
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To act safely ¶ Disruption in the RTC. 

¶ Talking/disrupting during 

Assembly/ Liturgies. 

¶ Interruption of the RTP process with 

another student/s. 

¶ Situations, which staff judge, are 

ones in which students or others are 

at risk if they remain in the area. 

¶ Violence/fighting 

¶ Aggression to staff (including 

swearing) 

¶ Unsafe behaviour in areas with 

specific safety rules. 

¶ Leaving school property without 

permission of PC or Admin. 

¶ Deliberate absence from class. 

¶ Smoking, alcohol, drugs. 

¶ Interference with another person 

¶ Major incident with another person 

¶ Major incident resulting in 

suspension 

¶ Food and water throwing 

 

¶ RTP  

To actively learn ¶ Constant talking, disrupting others 

from learning 

¶ Homework not completed, 

classwork not completed, incorrect 

equipment 

 

¶ RTP 

 

¶ Contact parents 

 

¶ Tracking Card 

To communicate 

justly 
¶ Obscene language directed at staff 

or students. 

 

¶ RTP 

To respect property ¶ Theft within school environment 

(including excursions) 

¶ Interference with anotherôs property 

 

¶ RTP 
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Behaviour to be dealt with by Pastoral Teacher 
 

COMMITMENT  BEHAVIOUR  SUPPORT MECHANISM  

 

Care 

 

 

Communication 

 

 

 

 

 

Property 

 

 

 

Learning 

¶ Incorrect uniform 

 

 

¶ No late note 

¶ No letters of absence 

 

 

 

¶ Misuse of Student Diary  

 

 

¶ Punctuality 

 

 

 

¶ Discussion with student 

¶ Provide loan of correct items if 

possible 

¶ RTP 

¶ Note in Diary 

¶ Referral to Pastoral Co-

ordinator  

¶ Parental Contact 
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Behaviour to be dealt with by Academic Co-ordinator  
 

COMMITMENT  BEHAVIOUR  SUPPORT MECHANISM  

 

Learning 

Communication 

 

 

Safety 

 

 

 

Property 

 

 

 

 

 

 

Care 

¶ Persistent homework/classwork. 

Equipment problems 

¶ Cheating in exams/assessment 

activities 

¶ Non-attendance at Year 8-12 

exams/assessment activities or 

completion of assessment 

¶ Repeated violation of subject 

safety or security procedures; e.g. 

Computer Agreement, WH&S 

Regulations, Manual Arts, Sport, 

Home Economics, Vocational 

Education, etc. 

¶ Deliberate misuse of resources 

¶ Legitimate problems listened to 

 

 

¶ Discussion with student 

¶ Discussion with Learning 

Support Teacher 

¶ Referral to Academic 

Coordinator 

¶ Refer to Assistant Principal 

Administration 

¶ Communication with parents 

¶ Referral to Guidance Counsellor 

¶ Referral to Deputy Principal 
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Behaviour to be dealt with by Pastoral Co-ordinators 
 

COMMITMENT  

 

BEHAVIOUR  

 

SUPPORT MECHANISM  

Care 

 

 

 

 

 

 

 

 

 

 

Safety 

 

Communication 

 

Property 

 

¶ Incorrect uniform 

¶ Repeated/widespread 

misbehaviour 

¶ Absent from class without 

permission 

¶ Misuse of lockers 

¶ Bullying/vindictive/harassing 

behaviour 

¶ Physical fighting 

¶ Vandalism 

¶ Obscene language or abuse to a 

teacher or student 

¶ Smoking or possession of 

cigarettes 

¶ Truanting from school 

¶ Illegal objects at school 

¶ Unsafe behaviour 

¶ Refusal to obey the direction of a 

staff member  

¶ Non-attendance at Year 11 and 12 

Exam period. 

¶ Uniform Pass  

¶ Discuss with student  

¶ Discuss with Pastoral Teacher 

¶ Discuss with Learning Support 

Teacher/Counsellor 

¶ Parent contact 

¶ Confiscation of illegal objects 

¶ RTP 

¶ Referral to Deputy Principal 

¶ Relevant APA - Pastoral 

 

Behaviours to be dealt with by Deputy Principal / A.P. ï Pastoral Care 

 

COMMITMENT  BEHAVIOUR  SUPPORT MECHANISM  

Care 

 

 

Property 

Learning 

Safety 

¶ Alcohol/Drugs 

¶ Repeated obscene language or 

abuse to a teacher 

¶ Repeated fighting (physical) 

¶ Repeated serious vandalism 

¶ Any serious matter referred by 

Subject Co-ordinator or Year 

Level Co-ordinator 

¶ Breaches of 

assessment/assignment policy 

¶ Serious matters pertaining to 

safety 

¶ Discuss with student 

¶ Discuss with Counsellor 

¶ Parent contact 

¶ Confiscation of illicit objects 

¶ In school suspension (after 

discussion with Principal) 

¶ RTP 

¶ Letters to parents  

¶ Parental contact/interview 

 

Behaviours to be dealt with by the Principal  
 

Any matters referred by Deputy Principal or Assistant Principal ï Pastoral Care 
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5. PROCEDURES  
 
Trinity College Student Support policy is underpinned by Brisbane Catholic Educationôs  

Student Behaviour Support Policy and Student Behaviour Support Regulations and Guidelines  

(2008). Student Behaviour Support - Regulations and Guidelines  
 

5.1  Detention  
 
ñA ódetentionô is any relatively short period when a student is:  

 

Å Required to remain at school, or in a particular classroom, in the studentôs ñnon-classò time 

(recess, lunchtime, recreation time, after school). 

 
Å Excluded from normal classes, or from a particular class or activity, pending negotiated 

conditions for re-entry (time-out) e.g. time in the Responsible Thinking Classroomò (Brisbane 

Catholic Educationôs Student Behaviour Support Policy and Student Behaviour Support 

Regulations and Guidelines 2008)  

 
At Trinity College, the primary ódetentionô process is managed and implemented through the RTP 

system. When students are referred, or óchooseô by their actions to remove them from a situation, the 

Responsible Thinking Process is enacted and records are kept in the RTC.  

 

When staff utilise the RTP or other appropriate and approved sanctions, it is important that the 

following principles are considered: 

 

Å It is an appropriate method of discipline for the behaviour concerned. 

Å That the detention itself is age-appropriate and that the student is adequately supervised for the 

entire period of detention.  

Å The studentôs safety and welfare needs are being addressed. The student is given appropriate 

access to food, drink and toileting facilities.  

Å Appropriate information is recorded in students RTC file. 

5.1.1  Guidelines ɀ RTP 
All members of the College teaching staff are invited to sign up for the RTP system at the start of the 

year. Almost all teachers do so.  What follows refers to those who join RTP.  

 

Å Any teacher who belongs to RTP may ask a student the RTP questions and then refer a student to 

the RTC.  

Å Students report to RTC Room Manager to receive return to class plan for completion.  

Å Student remains in RTC for that class period.  

Å Plan is approved by teacher, negotiated and signed as soon as possible.  

Å If plan isnôt signed for any reason, student returns to RTC for that teacherôs next period with that 

class.  
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Classroom teacher 

implementing the RTP 

YARD CLASSROOM 

Inappropriate 

Behaviour 
Inappropriate 

Behaviour 

Automatic referral to RTC 

Student sent with referral 

Outlining behaviour 

Automatic referral to RTC 

Student sent with referral 

Outlining behaviour 

 

RTP Questions 

 

Repeated disruptive behaviour 

Student chooses to go to RTC 

 

Student sent with referral 

behaviour slip 

RTP  

Procedure 

 

Incident recorded  

Plan completed  

 

PASTORAL 

COORDINATOR  

 

Deal with general behaviour 

SUBJECT 

COORDINATOR  

 

Deal with subject specific 

classroom behaviour  

E.g. Failure to complete work. 

SEVERE 

INAPPROPRIATE 

BEHAVIOUR  

 

- PC/DP referral 

- Principal 

- Suspension 

- Recommended Exclusion 

FREQUENT REFERRAL TO RTC  

 

Level 1 ï Letter home 

 

Level 2 ï PC letter 

 

Level 3 ï Mini -intervention with PC & RTT 

 

Level 4 ï Letter to parent for interview with  

                PC and counsellor 

 

Level 5 ï Full intervention with DP/PC/RTT/ 

                Counsellor/LSD 

 

 

SUPPORT SERVICE 

 

- Learning Support 

- Counsellors 

- Home/school liaison 

- Careers 

- Outside agency 

Letter 1 - Outlines concerns about studentsô 

                 referrals to RTC 

 

Letter 2 - Pastoral Care Coordinator requests 

                 interview with parents and teachers 

              -  Intervention meeting 

 

Letter 3 - Full intervention 
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5.2  Suspension  
 
The Principal of a Brisbane Catholic Education school may suspend full-time or part-time, a student 

from that school for a period of up to ten school days or part thereof. A suspension could be in school 

or out of school.  

 

¶ Any single suspension cannot exceed ten school days without being referred to the Deputy 

Executive Director  

¶ Indefinite suspension, where a student is continually re-suspended for the maximum period will 

not occur  

¶ Suspension can be part-time, in which event the student is not permitted to attend school for 

certain times of the day or of the school week. Part-time suspensions should not exceed more than 

ten school days  

¶ By mutually-agreeable arrangements, a studentôs enrolment may be suspended whilst the student 

attends an alternative education program. 

¶ Suspension may occur if so decided by the Principal after he/she has:  

¶ Ensured that appropriate and available student support strategies and discipline options have been 

applied and documented 

¶ Ensured that appropriate support personnel available, within the school system and externally, 

have been involved  

¶ Taken reasonable steps to ensure that discussion appropriate to the circumstances has occurred 

with the student and/or parent/caregivers regarding specific misbehaviour which the school finds 

unacceptable and which may lead to suspension  

Suspension documentation for a full day or longer:  
 

As soon as practicable after a day or longer suspension takes place, the Principal will ensure a full 

report is written on the background and reasons for suspension, with the period of suspension clearly 

specified.  A copy of the Principalôs letter to the parents/caregivers should be attached to the report. 

Copies of the report and attached letter should be placed on the school file and placed on the studentôs 

file.  For a suspension of one or two days, reporting remains in the school.  For a suspension of longer 

than two days, Principals should notify the Area Supervisor.  

 

In some circumstances the Principal may determine that a student should be suspended immediately. 

This will usually be due to reasons such as the safety of students or staff because of violence, threats 

of violence, or the presence of weapons or illegal drugs.  Principals may suspend immediately any 

student whose behaviour includes the following:  

 

¶ Possession of alcohol or a suspected illegal drug ï Brisbane Catholic Education firmly believes 

that schools must be places which are free of illegal drugs. Suspension may occur immediately if 

the substance is being represented by the student as an illegal drug or alcohol, or is confirmed as 

illegal. The matter should be referred to the police. (See also BCEôs Administration of Medication 

to Students Guidelines and Dealing with Drug Related Matters).  

¶ Violence or threat of serious physical violence ï Any student intentionally causing injury or 

threatening serious physical violence against another student or member of the school community 

may be suspended immediately. The matter should also be reported through BCEôs Student 

Protection team in accordance with their guidelines.  

¶ Possession of a weapon ï any student possessing a weapon or using or threatening to use any item 

or instrument as a weapon, may be suspended immediately. The matter should be reported to the 

police.  

  



 

22 

STUDENT SUPPORT POLICY 
 

Notification to Parents/Caregivers for a day or more suspension  

¶ A student will not be sent out of school before the end of the school day without notification 

being made to parents/caregivers and if necessary, agreement reached about arrangements for the 

collection of the student from school.  

¶ Though interviews may take place by phone, notification of suspension must be made to 

parents/caregivers in writing. An oral communication, even face to face, is not sufficient in itself.  

In all cases, the notification will  

¶ Indicate the reasons for the suspension.  

¶ Advise the length of the suspension, the expected return date, the conditions to be met to enable 

return and the re-entry support process.  

¶ Outline the responsibility of parents/caregivers for the care and safety of the student who is under 

suspension.  

¶ Request a parental meeting at the school prior to re-entry.  

¶ Parents/caregivers are referred to the schoolôs Student Behaviour Support Plan.  

Student information database entry:  

 

The Principal will arrange for details of the suspension to be entered into Brisbane Catholic 

Educationôs student information database. A copy of this may be sent to the Guidance Counsellor and 

the Area Supervisor.  

 

5.3  Exclusion  
 
In extreme circumstances, a principal may, in consultation with the Area Supervisor, make a 

submission to the Deputy Executive Director, recommending the exclusion of a student from a 

Brisbane Catholic Education school. The Deputy Executive Director will in turn forward this 

submission with his/her own recommendation to the Executive Director for decision.  

 

5.4.1  A Principal may not exclude a student on his or her own authority.  

5.4.2  A decision to exclude from a Brisbane Catholic Education school can only be made by the 

Executive Director on recommendation from the Principal through the Area Supervisor and 

Deputy Executive Director.   

5.4.3  In cases where consideration is being given to recommending an exclusion from a Brisbane 

Catholic Education school, the gravity of the circumstances requires that particular emphasis 

be given to all aspects of procedural fairness.  

 

The Principal will:  

¶ Consult with the Area Supervisor.  

¶ Consult as needed with the Parish Priest.   

¶ Place the student on suspension for the maximum period of ten school days pending the outcome 

of the decision-making process. This action should be taken irrespective of any action by another 

agency, including the Queensland Police Service.  

¶ Notify the student and the parents/caregivers that the initial period of suspension will be for ten 

days, but that exclusion from the school is being considered, giving reasons for the possible action 

and allowing seven school days for the student, parents or caregivers to respond.  

¶ Provide to the student and/or parent/caregivers a formal written caution detailing these 

behaviours, as well as clear expectations of what is required of the student in future.  

¶ Recorded all actions taken in appropriate school files and BCEôs database when available.  
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5.4  Appeals  
 
Parents/caregivers, or students living independently, who consider that correct procedures have not 

been followed, or that an unreasonable decision has been made, may appeal a suspension that is less 

than three days to the Principal.  Parents/caregivers, or students living independently, may appeal a 

suspension longer than three days to the Area Supervisor.  Parents or students living independently 

may appeal the exclusion to the Executive Director.  

 

The fact that an appeal has been lodged does not put on hold the Principalôs decision to suspend 

attendance. Appeals must be in writing, stating the grounds on which the appeal is being made.  

 

5.5  Guidelines ɀ Other Forms of Detention  
 
No teacher is to set a private detention for a student or a group of students. 

 

 

 

 

 

 

 

 

  
























































